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« STAT®
Application for DRFANTENE OF ARCHIVES & RISTORY o P

oF .
GEORGIA RECORDS DISPOSITION STANDARD RECORDS MAWAGEMENT DIVIAION . | 1

. FOR RECOBDS HANAGEHEHT DIVTSIO! USE

INSTRUCTIONS ; See aeparate instructions for completion of

i 1 'Application Date

front and reverse of thig form. Sign original and two copies Date Received Application Be. ! Date Completed
A

DUN 5 172 JUN 7 1872

.Per:on to Contact

i 22 Agency Application No.
-

50-1
3 .AGEICY, Division, Subdivieion h Administering Office Address

Department of State Parks ' g
270 Washington St. S.W.
Atlanta, Georgia 30334
Accounting Division

[T ACTION REQUESTED

ESTABLISH DISPOSITION STANDARD DISPOSE OF PRESENT ACCUMULATION;

and forward to Depariment of Arckives and History, Attention:
3 .

ecords Nandgement Officer.
i

AR A g adtae e

E. Guy Dasher
5 .working Title

Chief Accountant

Tel. NWo.

656-2774

. ,_’- Lt

;‘;}: "

f = -RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.
j R 7o TR A T TRy AR AR R s T L T VTG e = P I —

_}leuuu Datea Q EXAct 4tans TITLE .
H Camping and Cabin Rental Receipts

s e
1.0 Whet functien perforned resulted in creation of this series
.

it is the responsibility of the Accounting Division to account for all funds received by the
Department of State Parks. The issuance of camping and cabin rental receipts is one means

I | for performing this task.

11 DRSCRIPTION OF SERIES - Include Form No. & Form Title, if any
[

Department of State Parks Camping and Cabin'R?ntal Receipts (no form number)

Cu. Ft. of Records

2. - EQUIPHENT OCCUPIED No. of Dravers } Cu. Pt. of Recoras : No. of Dravers

. ANRUAL RATE OF ACCUMULATION
Letter-size File Dreavers

T . ;
In Office(s) In SBtorage Ares(s)

Legal-size File Dravers Floor Space Ocecupled (Square Feet}

PrecedingfAll Prio=

! ar
If!r ] Years'

By Annual Accumulation

AVERAGE DAILY REFERENCES

Puri} Ai-;o-?:
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PAGE 2

: QUESTIONNAIRE Plu-:e an "x;' in the propel; column, TIf ansver i{a “YES," please explain :—J‘ﬂ':ﬁhﬁhzﬁma
13. Is this the Record Copy gf the series? Accounting Office Record s KO0
14. Is there a duplication of this serles in another offlce or agency?In each v Kl I
State Park : ; /

15. Is the information contained in this 'series ever summarized or published? Bl [)
Weekly Report of revenue received; Accounting Ledger : : 7

16. Does the series contain classified information requiring security ha.ndllng‘? [1 K|

17. Does the series document p011c1es and procedures of agency's operation or function? [] D(]

18. Could the function be performed if the files were lost or destroyed? K] []

They are needed to support the money collected only. : : ,
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? (1 K
20. Does the record series prbvide data as input to an EDP file? 1 K
21. Does the record series contain documentation produced as EDP printout? [1 K
22. Is the series affected by Federal or grant funds? . , 1] K
23. Will there be a need for these récords;lo, 15 years from now? If yes, what? ) 11 M
2h. REQUIREMENTS. The following requires the files to be kept _years:

a.[]STATE ©b.[]STATUTE OF c.[]AUDIT d.[]FEDERAL  e.KIADMINISTRATIVE f.[]HISTORICAL
LAW LIMITATION PERICD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

25. AGENCY RECOMMENDATIONS. This agency recbnnnends[ that the file series be cut off at the end
f each -[]CALENDAR YEAR -K]FISCAL YEAR -[]OTHER sthen:
of eac [] K] 'Sq@, A%C—LIMOJ‘}— |

A.[)Destroy immediately after cut off. ' . o _ )
“B.[]Hold in current files area month(s)/__ .1 __ year(s), then: (Park Copy)
1 Klpestroy.
2 K|Transfer to records center; hold year(s), then: (gen. Office
- & K]Destroy. Copy)
" b []Transfer historical material to Archives; _
destroy remainder.
3 []Destroy after audit (or _year(s) after audlt).
C.[]Hold in current files area indefinitely.
D.[]Hold in current files area ___year(s), then transfer to Archives permanently.

E.[]Other
/% ( In‘dicafe briefly rationale for recommendations above/or write additional rvemarks):
" [AGENCY RECOMMENDATIONS: This Agency recommends that the file series be cut off at the end of each
e pectell SAMPEESHSOfl? 7o SEfQIIcEesco E'tl:oPRecm:'ds Center,hold 1 year, then
H WH .
Wtukun by Roconlndntionu prepared by Approved for Division Dnteoss I BLE Records Management Ot?i?lsrt_gbga?;
E. Guy Dasher E. Guy Dasher ]
Recommendations Approved []Disapprove o "
) , 't Arch stony pr. .,
in Paragraph 25 Mr:oved [1Disapproved AR 2 1-7-77
*} Be ary of State - ! Date -
are: [JApproved []Disapproved W, ’ —)-
D]/r)proved []pDi sapproved ///Z??// ' | Q"Z?
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© (25. AGENCY RECOMMENDATIONS - Continued)

2. Hold Park copy in current file 1 year then destroy.




